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Mission 

Deliver a holistic, integrated continuum of education and care to equip our at-risk citizens 
step to their highest potential. 

Position Title 

Director of Development 

Objective 

Reporting directly to the President/CEO, this individual will be responsible for 
developing multiple systems of messaging and contacting potential sustainable donors 
and donor base via both corporate, trusts, funds, both private and public in nature; to 
assist the President in setting up opportunities, presenting to potential donors, and in 
maintaining relationships with the donor base.  The goal is to accelerate the process and 
to facilitate expansion objectives of the services of this relatively new and very unique 
educational and support program aimed at financial sustainability and dignity for the 
beneficiaries.  It has been reported authentically that the Life Learning Center combine 
educational curriculum paired with the continuum of care is the only such model for 
service to the at risk in the USA.   

Accountability 

Director of Development reports directly to the President. 

Position Function & Principal Activities 

1. Work closely with the President and Board of Directors to design, lead cause and manage 
comprehensive resource development strategic plan for effective fundraising. 

2. Meet, retain and recognize prospective donors and supporters on a continual basis to 
establish effective communications with them utilizing CRM platform. 

3. Grow major, annual, and endowed gifts program including identification, cultivation and 
solicitation of donors to support a growing annual budget.   

4. Oversee grant seeking including research, proposal writing, and reporting requirements. 

5. Direct the annual fund campaigns, including mailings and annual fundraising drives. 

6. Direct capital campaigns and other major fundraising drives. 

7. Coordinate fundraising special events. 

8. Develop and manage an on-line fundraising platform. 

9. Conduct prospect research. 



 

  10.21.2021 
  Revised 
 

10. Make public appearances/accept speaking engagements to share information about the 
Life Learning Center with the community. 

11. Staff Board Development Committee meetings. 

12. Oversee fundraising utilizing the CRM platform.  

13. Oversee creation of publications to support fund raising activities to include annual report 
and quarterly correspondence with donors. 

14. Collaborate with all directors for potential financial support and other funding needs from 
LLC vendors, employer partners, volunteers, and for-profit partners.   

15. Maintain gift recognition programs. 

16. Demonstrate professional conduct at all times. 

17. Perform other related duties as requested. 

The ideal candidates are those exhibiting the following: 

 A deep passion for the philosophy, vision and mission of Life Learning Center, and for 
service to the less hopeful. 

 High energy and self-starter with entrepreneurial spirit; ability to understand the big 
picture/strategy 

 Business acumen with focus on sales skills. 
 Attention to detail and exceptional organizational abilities: results driven. 
 Excellent verbal and written communication with emphasis in social media. 
 Excellent interpersonal skills. 
 Strong leadership skills with extensive knowledge on the local region. 
 Ability to manage multiple projects simultaneously. 
 Ability to lead and work with multi-functional teams. 
 Strong evidence of successful fiscal and operational management. 
 Evidence of significant community relations and marketing skills. 
 Desire to grow 
 Long term perspective 
 A desire to get out of office and build external relationships. 
 Familiarity with fundraising and event software such as Blackbaud and Give Smart. 


